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Code of Conduct

As a volunteer of Green Bay Botanical Garden, | agree to the following:

Section I: Corporate Citizenship

1.

| agree to demonstrate courtesy, respect, honesty and fairness with
customers, clients, suppliers, competitors, employees, associates,
members, and other volunteers in all interactions.

| agree to demonstrate compliance with health, safety, legal and security
regulations applicable to the Garden’s entity.

| agree to conduct business operations in an ethical and humanistic
fashion.

| agree to recognize the diversity of the workforce and that the company
can only be successful through the respect, fair treatment, cooperation,
and empowerment of employees and volunteers.

| agree to be environmentally conscious in conserving resources and
protecting the environment in which the Garden operates.

| agree to work under the guidance of a staff member at all times unless
otherwise given permission by a lead staff member or the Volunteer
Coordinator.

Section lI: Protecting the Garden’s Entity

1.

| agree to recognize that a healthy and safe working environment is
critical to the overall success of the Garden. At all times, | agree to be
responsible and accountable for maintaining a healthy and safe
environment for the Garden. While on Garden business, | agree to not
engage in any activity that is (or gives the appearance of being)
unhealthy, unsafe, illegal, immoral or harmful to the Garden, its members,
employees, clients, customers, vendors, volunteers or environment.

| agree that the Garden is a smoke-free environment and that smoking is
prohibited anywhere on the premises.

| agree to not come to a volunteer shift under the influence of drugs
and/or alcohol and that doing so may lead to disciplinary action up to
and including termination.



4. | agree to not direct any threats or acts of violence toward another
person on the premises and that doing so may lead to disciplinary action
up to and including termination.

5. | agree that the Garden is a weapon-free environment and that any
weapons of any kind are prohibited anywhere on the premises

6. | agree to speak up if | withess a threat or act of violence towards another

while volunteering at the Garden.

| agree to not participate in bribery, in any form.

8. I agree to not provide false or misleading information about the Garden,
its products, or its services to any party.

~

Section lll: Protecting the Assets of the Business

1. I agree to provide an environment that encourages employees to
constantly improve the health, safety, productivity and profitability of the
Garden. | agree to strive to create a place where volunteers enjoy
volunteering, recognizing that highly motivated volunteers are one of the
Garden’s most productive and dependable asset.

2. | agree to protect and use assets of the Garden in a fair and responsible
way. Assets of the business include, but are not limited to: employees,
products, services, trade secrets, financial resources, plant material and
information.

3. | agree to strive to provide the highest quality products and services,
working for constant improvement of quality in all areas of the Garden.

4. | agree to maintain confidentiality of all records in their care and
possession including information about customers, clients, vendors,
employees, and other members.

5. I agree to exhibit high standards of personal integrity and professional
conduct.

6. The use of Garden assets for any unlawful or improper purpose is strictly
prohibited.

7. No undisclosed or unrecorded asset is to be established for any purpose.

8. No false entries are to be made in the books for any reason, and no
Volunteer shall engage in any arrangement that results in such prohibited
act.

9. No payments are to be approved or made with the intention that any
part is fo be used for any purpose other than that described in the
supporting documents.

10. Any Volunteer who knows of any unrecorded assets or any prohibited act
must promptly report it to specified supervisory or management personnel.



